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V& cong tac chuyén mon ciia Phong

Hoém nay, Vao lic 15h00 ngay 16 thiang 08 nam 2019.
Pia diém: Phong hop 100 khu nha Hiéu bd.

e Thanh phin tham du:

Lanh dao Phong Quan tri Tai san.

Toan thé VC, NV, NLP thudc phong.

Chu tri: Ong Nguyén Trung Tri

- Thu ky: Ong Trin Anh Phuong
e Noji dung cube hop:

I. Vé cong tic chuyén mén cia Phong:
1. Vé chng tic chung ciia phong:

- Ban linh dao Phong chii dong trién khai cong viéc thude chirc ning nhiém vu duge
phén cong dé hoan thanh tot cong viéc clia Phong;

- Toan thé VC, NV, NLD thugc phong thyc hién nghiém tic quy dinh, quy ché, givr gidc
lam viéc (c6 mit trong phong lam viéc 7h30 sang va 13h00 chiéu) trir truomg hop bt kha
khang c6 xdc nhdn 1anh dao phong 02 khu vy

2. Vé hoat dong sira chira thwong xuyén:

- Ra sodt, kiém tra toan bd CSVC tai cac Phong, khoa 02 khu vye. Lap ké hoach thay
thé, stra chira trinh BGH phé duyét;

- Kiém tra thiét bj chiéu sang (dén LED 1,2m) clia don vi cung cp.

II. Vé cong tic chuyén mén ciia linh dao phong:
- Pbi véi Truomg phong Nguyén Trung Tri:
e Theo ddi tién dd thye hién céc dy an GD B.
e Theo ddi thyc hién cong tac sira chira, mua sim theo ké hoach da dugc BGH phé
duyét.

- Dbi v6i Pho Truwdng phong Tran Pire Liém:

e Chi dao t& KT tbng ra sodt toan bd thiét bi trg gidng cdc giang duomg. Léip ké
hoach thay thé, sira chira trinh BGH phé duyét,

e Phéi hop Trung tim HTSV kiém tra ra soat CSVC phong & KTX A, B, K, PCCC,
May phat dién, ham xir Iy nude thii, nha chira 14 cdy, canh cay.

e Ra sodt 1ap ké hoach béo tri (theo ddi timg thiét bi) PCCC, mdy nudc udng, may
phat dién, ham xir Iy nurdre thai, nha chira la cdy, Camera. ...

e Chi dao bd phédn quan ly xudt nhap vt tw, vat liéu diu vao, diu ra cung cip cho
cdc don vi mang tinh minh bach, rd rang (dinh kém bi€n ban giao nhén)




e Nhimg trudmg hgp khong xir 1y sy ¢6 hodic chim xir ly tai cac khu vue Thu Dire sé
trir diém ABC hang thang.

- Poi voi Phé Truwong phong Phan Dinh phic:

o Trién khai céc cong viéc lién quan dén sira chita CSVC tai Quén 1 theo ké hoach
da duge BGH phé duyét. _

e Chi dao bd phan KT tong ra soat toan bd thiét bi trg giang 1ap ké hoach thay thé,
stra chira trinh BGH phé duyét.

o Chi dao bd phan KT kiém tra dinh ky phong lam viéc cic Phong, khoa hing tudn.
Nhitng truémg hop khéng xir Iy sy ¢b hodc cham xir ly s& trir diém ABC hang
thing.

o Ra soat ldp ké hoach béo tri (theo ddi tirng thiét bj) PCCC, méy nude udng, may
phat di¢n, Camera....

- Doi véi b phin Vin phong:

e Céc ho so sira chita, mua sam phai luu trir trdnh truémg hop kiém tra khong ¢6 ho
so minh chimg. Lanh dao phong s& kiém tra bét cir lic nao nhimg truomg hop
khong xir Iy luu trix s& trir diém ABC hang thang.

- Pbi véi Chi by va Cong doan phong:
e Hoi nghi Cong tic Pang — Cong Doan ngay 23&24/8/2019 dién ra tai Viing Tau.
I11. Cac ¥ kién tai budi hop:
Toan thé VC, NV, NLD nhét tri cac cong viéc ciia Trudng phong da phan céng.
Budi hop két thiic vao lic 15h30 cing ngay va ndi dung bién ban di duge doc cho tat
ca Toan thé VC, NV, NLD tham du biét.

Thu k¥ Chii tri

TRAN ANH PHUONG NGUYEN TRUNG TRi




